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PURPOSE

The purpose of this policy is to establish clear guidelines for the acceptance, recognition, and management of
donations, gifts, and sponsorships received by Vaughan Public Libraries (VPL).

VPL welcomes and encourages individuals, community groups, businesses, and organizations to support VPL
through donations, gifts, and sponsorships. Such contributions enhance library services, collections, programs,
and facilities for the benefit of VPL customers.

All donations and sponsorships must align with VPL’s mission, vision, values, Strategic Plan, policies, and
operational needs and must not compromise VPL'’s integrity, independence, or public trust.

GUIDING PRINCIPLES

VPL is a registered charity and complies with all relevant Canada Revenue Agency (CRA) regulations. Funds
received through donations, sponsorships, or fundraising are considered supplemental and will not replace or be
relied upon for core municipal funding or routine operations.

The Vaughan Public Library Board (VPLB) ensures that decisions regarding collections, spaces, and services
remain objective and are not influenced by donations or sponsorships. Donations are generally accepted without
conditions and become the property of VPL unless otherwise agreed to in writing.

VPL reserves the right to accept, decline, or negotiate any donation or sponsorship in accordance with this
policy and applicable legislation.

DEFINITIONS

Donation or Gift: A voluntary contribution of cash and/or in-kind goods to VPL with no expectation of a
reciprocal benefit, other than an official tax receipt where applicable. A contribution of service, that is, of time,
skills or efforts, is not property and, therefore, does not qualify as a gift or non-cash gift for purposes of issuing
official donation receipts.

Sponsorship: A mutually beneficial business arrangement in which a sponsor provides financial or in-kind
services to VPL in exchange for defined recognition or benefits. Tax receipts are not issued for sponsorships.

Sponsorship Agreement: A written contract outlining benefits, roles, responsibilities, duration, recognition, and
termination conditions of the sponsorship.

APPLICATION

This policy applies to all VPL customers and visitors as well as VPL employees, volunteers, and Vaughan Public
Library Board (VPLB) Trustees and external partners.

All donations and sponsorships must comply with applicable federal, provincial, and municipal legislation and
VPL policies.

Contributions must not influence or appear to influence VPL policies, service, collection, and intellectual freedom
decisions.

VPL will not knowingly accept donations or enter into sponsorships or agreements with individuals or
organizations engaged in current litigation with the City of Vaughan or VPL.

All records pertaining to established and potential donors will be held confidential and in accordance with
relevant legislation and VPL policies.

Acceptance of all donations, gifts and sponsorships is at the discretion of VPL.
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DONATIONS AND GIFTS

VPL is pleased to receive gifts of cash, goods, or services. Donors must not expect preferential treatment or
influence over VPL operations. VPL retains unconditional ownership of accepted donations and reserves the
right to determine their use or disposition in the best interests of the VPL.

Types of Acceptable Donations

Donations may include, but are not limited to:
e Cash contributions

e Books and printed materials

e Audio-visual and digital materials

e Equipment and furnishings

¢ In-kind goods or professional services

Conditions
VPL may refuse any donation deemed inappropriate, unsuitable, or inconsistent with its mission, vision, values,
Strategic Plan, or operational needs.

VPL is not obligated to retain donated items, keep collections intact, or provide dedicated shelving or space.
Some donated materials may be redirected to VPL partners or external groups as deemed appropriate by VPL.

Official Receipts and Recognition
Official tax receipts will be issued for monetary donations of $25 or more, in accordance with Canada Revenue
Agency (CRA) guidelines.

Gifts-in-kind receipts will reflect fair market value, supported by invoices or certified appraisals as required.

Donor Recognition

VPL will maintain donor recognition practices in support of this policy and in compliance with VPL policies. The
purpose of the donor recognition program is to thank donors, encourage others to give, and steward healthy,
long-term relationships between VPL and its donors. Every effort is made to ensure that recognition is timely,
meaningful to the donor, appropriate and equitable.

VPL will also respect the wishes of any donors wishing to remain anonymous. Recognition will be tasteful, non-
commercial, and will not include advertising.

SPONSORSHIPS

VPL recognizes that sponsorships can support enhanced services while maintaining libraries as inclusive, non-
commercial public spaces. Sponsors receive a benefit of reciprocal value in return for their support and
contribution. Sponsorships must:

e Protect intellectual freedom and equitable access

e Preserve user privacy and confidentiality

e Avoid direct marketing to children

¢ Avoid endorsement or promotion of commercial products

e Ensure that VPL’s name and logo remain primary in all materials

Scope
This policy applies to sponsorships supporting VPL programs, events, services, and initiatives. It does not apply
to:

. Charitable donations or philanthropic gifts

. Government grants or funding

. arrangements where VPL sponsors external organizations
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Approval and Agreements
All sponsorships require a written agreement approved by VPL. Sponsorships over $100,000 require Vaughan
Public Libraries Board approval. Sponsorships under $100,000 may be approved by the Chief Executive Officer.

VPL reserves the right to refuse any sponsorship that conflicts with its mission, vision, values, Strategic Plan, or
operational needs.

Recognition of Sponsors
Sponsors may acknowledge their support of VPL in accordance with the terms of the sponsorship agreement.
Sponsors may not use the VPL name or brand for commercial endorsement.

All sponsorship recognition will comply with CRA regulations.

Termination of Sponsorships
VPL may terminate a sponsorship agreement at any time if:
e The sponsorship no longer aligns with this policy

e The sponsor’s actions negatively impact VPL’s reputation or mission
e The arrangement ceases to serve the Library’s best interests
¢ A change in ownership or name or both of a sponsor leads to any of the above

Termination conditions will be outlined in the sponsorship agreement.
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